OPTIONAL PRACTICAL TRAINING – OPT  F-1 STUDENT
OPTIONAL PRACTICAL TRAINING (OPT) is defined by the U.S. Citizenship & Immigration Services (USCIS) as a temporary practical work experience that is directly related to your field of study and corresponds with your level of study. If you are approved for OPT, USCIS will issue you an EAD card (Employment Authorization Document) that you may present as proof of work eligibility to any employer who wishes to hire you.  

OPT CAN BE DIVIDED INTO FOUR CATEGORIES:

(1) Part-time or full-time during the student's annual vacation period and at other times when school is not in session, if the student is currently enrolled and eligible and intends to register for the next term; 

(2) While school is in session, provided the employment does not exceed 20 hours per week;

(3) Full-time after completion of all course requirements for degree (excluding thesis or the equivalent); and 

(4) Full-time after completion of the entire course of study. The maximum amount of time an F-1 student may engage in OPT is 12 months.
PLEASE NOTE: YOU MAY APPLY FOR OPT AS EARLY AS 90 DAYS BEFORE THE COMPLETION OF YOUR ACADEMIC PROGRAM AND MUST BE SUBMITTED NO LATER THAN 60 DAYS AFTER THE END OF YOUR ACADEMIC PROGRAM.
DOCUMENTS NEEDED TO APPLY:

· Form I-765 (see attached for instructions on how to complete Form I-765)  

Form I-765 attached or go to: http://www.uscis.gov/files/form/I-765.pdf 

· All I-20 Forms (current or prior) 

· Current Passport & Visa Stamp

· Current I-94 card 
· Two passport photos (see photo guidelines attached)
· A letter from the Registrar’s office indicating current academic status and expected date of completion of study (mm/dd/yyyy) 

· A check for $340.00 made out to Department of Homeland Security

· For applications of renewal of work authorization, provide a copy of previous EAD Card

Once you have obtained all the relevant information, you should schedule an appointment with the office of International Student Services for review and submission of your OPT application to USCIS. 
You may also drop by with you completed application during walk-in hours.

To schedule an appointment send an email to isa@peabody.jhu.edu or call 410-659-8100 Ext. 3075

Walk-in hours are Tuesdays & Thursdays from 9:00 AM to 1:00 PM
IMPORTANT NOTE: ONCE YOU HAVE RECEIVED YOUR WORK AUTHORIZATION CARD MAKE SURE TO PROVIDE A COPY TO THE INTERNATIONAL STUDENT AFFAIRS OFFICE.  AS AN F-1 STUDENT ON OPT YOU ARE REQUIRED TO REPORT ALL CHANGES TO YOUR INTERNATIONAL ADVISOR 
IMPORTANT TRAVEL IMFORMATION ON PAGE TWO (
TRAVEL REGULATIONS WHILE YOUR OPT APPLICATION IS PENDING OR AFTER YOU HAVE RECEIVED YOUR EAD WORK AUTHORIZATION CARD

1. If you have completed your academic program, have applied for OPT and your application is pending:

You may travel outside and re-enter the U.S. to search for employment.  Before you leave the U.S and in order to return, you must have your I-20 endorsed on page 3.  As an extra precaution, you should carry a copy of your receipt (Form I-797) as proof of pending OPT.  If you need to re-apply for the F-1 visa stamp at the U.S. Consulate prior to re-entering the U.S., you may present your current I-20, receipt notice of OPT application and any other required documents by the U.S. Consulate. Please keep in mind that under the new USCIS interpretation of OPT regulations, you may re-enter the U.S. to search for employment only while your OPT application is pending.

2. If you plan to travel outside and re-enter the US after you received your EAD card:

Be sure to have secured a job. Without a secured job or a job offer, current interpretation from USCIS states that your OPT ends and that you cannot re-enter the US.  You should carry with you proof of employment.

3. If you plan to travel and re-enter the U.S. while on OPT and you have a job in place: 

You must have your I-20 endorsed for traveling purposes. If you no longer reside in Baltimore, contact OISSS at least 2 weeks before your departure so that we can prepare and endorse your new I-20. You will have to present your valid passport, valid F-1 visa, I-20 with a travel signature and your EAD work authorization card. In addition, you should carry a letter from your employer on company letterhead certifying your employment.

***PLEASE NOTE: WHILE ON OPT AND REGARDLESS OF WHETHER YOUR OPT APPLICATION IS PENDING OR APPROVED, THE ENDORSEMENT SIGNATURE ON PAGE 3 OF YOUR I-20 FROM YOUR INTERNATIONAL STUDENT ADVISOR IS ONLY VALID FOR 6 MONTHS***
OPT is a work authorization that is a benefit of your visa, you will still be on the F-1 status while you are on OPT. While on OPT you must always notify your International Student Advisor if your home and work U.S. address changes in order to update your SEVIS record. 

Once you complete your OPT as indicated by the end date on your EAD card, you must depart the U.S. within 60 days or change to a new visa status or return to pursue a new program of study. If you wish to return to school, please be sure to inform your International Student Advisor so that a transfer procedure can be arranged through SEVIS from The Peabody Institute to your new institution. The transfer procedure must be done within 60 days after your OPT ends. In order to transfer, you must provide the information of the new institution such as name and address, semester to attend and date when classes begin.

For any questions and/or clarifications please contact the Office of International Student Affairs: 

1 E. Mont Vernon Place

Baltimore, MD 21202

Ph: 410.659.8100 Ext. 3075 - Fax: 410.783.4406

E-mail address: isa@jhu.edu
INSTRUCTIONS FOR COMPLETING FORM I-765

Please complete Form I-765 in ink, and make sure to write legibly.  If this is your first application check the box “Permission to accept employment” At the top of the form.

Questions 1- 8

Complete your biographical information and local address. REMEMBER: this is the address where USCIS will mail your employment card, must be a U.S. address. If you are unsure of where you will be, you should use a c/o (in care of) address.

Question 9

A social security number is not required for OPT approval, but if you have one you should list it here.

Question 10

You do not have an Alien Registration Number.  The I-94 number (11digits) is indicated on the small white card that is stapled in your passport when you enter the U.S.

Question 11

If you have been approved for Practical Training in the past, you must attach a copy of the front and back of your old EAD card.

Questions 11 – 15

This information will be listed on your most recent I-94 Form.

Question 16

Your category is (c)(3)(B): “F-1 student seeking Optional Practical Training in an occupation directly related to studies.”  This is where you verify that you will only work in the field of music.  Please do not forget to sign and date the form, including your telephone number.

IMPORTANT

This form must be received by the Vermont Service Center no later than 60 days after the completion of your program requirements.  The earliest you may apply for post-completion OPT is 90 days prior to the completion of your program requirements. 

PHOTO REQUIREMENTS 

Please Note: vending machine photos and homemade digital photographs are NOT acceptable
As part of the USCIS application process for Optional Practical Training (OPT), applicants must submit two color photographs that meet strict specifications. 
Often, applicants will have their photos rejected for failing to meet the required specifications. 

It is strongly recommended that students should carefully review their pictures before mailing them to USCIS Vermont with their application. 

Here are the photo guidelines from USCIS: 

· Passport-style color photos, 2X2 inches (roughly 50mm square) with the head centered in the frame, with the distance from the top of the head to just below the chin about 1 1/4 inches.

· The photos must be un-mounted, glossy and un-retouched.

· Photos should show a full frontal position. The chin cannot be touching the bottom of the photo, because the photo will be cut and the chin will disappear from the photo.

· Photos should be taken no later than 30 before submission to U.S.C.I.S.

· Your head should be bare unless you are wearing a headdress as required by a religious order to which you belong.

· There must be no spots on the photos. 

· Photos must have a white or off-white background.

· There must be no shadows on the photos.

· There must be no reflections on the photos.

· Good contrast between image and background is essential. Photos for very light-skinned people should be slightly underexposed. Photos for very dark-skinned people should be slightly over-exposed. 

· Be sure not to staple or otherwise put any holes in the pictures themselves.
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